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Jlane IlomoxxeHHs po3poOseHe 3riHO 3 BHMOIaMM HOPMAaTHBHO-IIPAaBOBUX
IIOKYMeHTIB y cepi ocBiti: 3akory Ykpainu «IIpo ocBiTy», 3akony Ykpainu «IIpo Buiry
ocBiTy», 3akony Ykpainu «IIpo GaxoBy IepeaBHILy OCBIiTY», iHIIMX MOJIOXEHb, HAKA3IB,
iHCTpyKTHBHEHX JHCTiB MinictepcTBa ocBite i Hayku VYkpaimwm; iHmux ITomoxeHs
BizmokpeMneHOro  cTpykTypHoro  migposminy — «KOHOTOICHKMH  iHIYyCTpiaibHO-
megaroriunmii  axosmit komemk CyMCBKOTO —[IePXXKaBHOTO — yHIBEPCHUTETY», SIKi
GesmocepeiHE0 b0  OMOCEpeNKOBAHO TMOB’s3aHi 3 OpraHizaliero Ta pobOTOo
AIMiHICTPAaTUBHOI pagy KOJIEIXKY. '

1. 3arajabHi noJIOKEHH

1.1. AnmimicTpaTMBHa paja € poOOYMM OpraHoM, sIKWil 3JilicHIoe GesmocepenHe
KoJleriajibHe KepiBHUITBO (DiHAHCOBOK, HABYAIBHOIO, BUXOBHOIO ¥ aIMiHICTpaTHBHO-
roCIoapchKoro MisutbHicTIO KoslempKy Ta yTBOPIOEThCS Ha IPOMAJICBKUX 3acaax.

1.2. V cBoi#t misuteHOCTI AIMiHICTpAaTHBHA pajia KepyeThCs: MIOUYUM 3aKOHOIaBCTBOM
y cdepi cepemnsoi, ¢axoBoi mepensumoi ocBitH, IlomoxenHsm BixokpemieHoro
CTPYKTYpHOro minposainmy «KOHOTONCEKHE —iHITycTpianmpHO-TefaroriyHuil  Gaxouii
xonemx CyMCBKOrO Jep)kaBHOrO yHiBepcutTeTy», llocraHoBamu Ta HOPMaTHBHHMH
JOoKyMeHTaMu Ypsajay VYkpainu, MiHictepctBa OCBiTM 1 Hayku VYKpaiHH, HakasaMH
nupekropa Konemky Ta pexropa CyMCBKOT0 IepXKaBHOTO YHIBEPCHTETY.

1.3. AnMiHicTpaTHBHA pana peaisye TOKIajeHi Ha Hel 3aBaHHA B TiCHiN B3aeMOii 31
CTPYKTYpHHUMH mifpo3ainamu Konemky.

1.4. Pimenns AnMiHicTpaTMBHOI pagd He MOXYTh CYHEPEYUTH  IIFOIOMY
3akoHOaBCTBY Ykpainu Ta [Tonoxennro Komemxky.
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2. ITopaaok cTBOPeHHs Ta CKJaA AIMIHICTPaTHBHOI paau

2.1. TlepconanbHui ckiaxg AIMIHICTpATUBHOI pagu 3aTBEpIXKY€EThCS HaKa3oM
nupekropa Konemxy TepMiHOM Ha OZIUH PiK.

2.2. o cximagmy AJIMiHICTpaTUBHOI paiyd BXOIATh OUpeKTop (TroioBa panw),
3aCTYITHUKH AUPEKTOpa, 3aBilyBadi BiJHiJIEHHSIM, F'OJOBHUN OyXranTep, FOJIOBU LIUKIOBUX
KOMICi#, MpaKTUYHUM IICHXO0JIOT, ToJIoBa nMpod KoMy (3a 3rofo0).

2.3. 'onoBoro AMiHICTpaTHBHOI pajil € TUPEKTOP, a 38 HOTo BiJICYTHOCTI 3aCTYITHHUK
IUPEKTOpa 3 HaBYaJIbHOI pOOOTH.

2.4. JlinoBoacTBO AIMIHICTPAaTUBHOI paJiu Belle ceKpeTap, IPU3HAYEHUH JUPEKTOPOM
3 WIEHIB pajy.

2.5. Po3niozis 060B’s13KiB MIXK YieHAMH 3aTBEPKY€E€ThCS HAKa30M JUPEKTOPA.

Uneny AIMIiHICTpATHBHOI paid HECYTh OCOOMCTY BiJIOBiTaNbHICTh 32 BHKOHAHHS
TIOKJIaJIEHUX Ha HUX 00O0B’53KiB, BUKOPUCTAHHS HAI@HUX 1M IIpaB 1 JOTPUMAaHHS 1HTEPECIB
Konemxy.

2.6. 3aciiaHHs BBaXXAETHCS IPABOMIPHUM, SKIIO HA HHOMY MPHUCYTHI 2/3 4lIeHIB pajH.
VXBalleHHS DPafol0 pIlleHHs 3 IHMTaHHs, IO PO3MIIANAETHCS, NPUHMAETHCS OLIBIIICTIO
rOJIOCIB TPHUCYTHIX WIEHIB pand. JIUPeKTOp Mae IpaBO BUPIIIAILHOIO TOJIOCY, SAKIIO
T'OJIOCH TIO/ILITUIINCS MTOPiBHY.

3. IloBHOBaxKeHHsI AAMIHICTPATHBHOI paau

3.1. AnmimicTparuBHaA pajia po3risgae, OOroBOPIOE Ta BUPIIIY€E IOTOYHI NHATAHHA
nmismeHOCTI Konemky, a came:

1) opranizamniiini MUTAHHS HaBYaTbHO-BHXOBHOI poOOTH, (iHAHCOBO- FOCIOAAPCHKOL
nismeHOCTI Konemxky;

2) BUKOHAHHS TIPaBHJI BHYTPINIHBOTO PO3IMOPSIKY, PillleHb OpraHiB YIpPaBiIiHHA
OCBITOIO;

3) BXMBa€ 3aXO[iB INOJO ITOKPAIIEHHsS COLIAIbHO-IIOOYTOBUX YMOB Ipalli Ta
BiJIOYMHKY CTYIEHTIB Ta CIiBPOOITHUKIB;

4) cran 30epexxeHHs 1 eQpEKTMBHOrO BHKOPHCTaHHA OONaqHAHHS, IHIIKMX
MaTrepiaJbHUX LIIHHOCTEH.

3.2. AnmiHicTpaTHBHA paja y BiAMOBIAHOCTI 3 ITOKIAEHUMHU Ha Hel 3aBJIaHHIMMU:

1) Bu3Hauae piBeHbp pobotu migposminiBa Komemky 3 OCHOBHUX HAampsMKIB iX
HisTTBHOCTi, BHOCHTD IPOIIO3HMIIi] [IOZO0 IOJNIMIIEHHs SKOCTI pOOOTH Ta INPOIOHYE 3aXO0IH
IUTSL peopraHizallii ynpasiiHHsA MiApo3A1IaMy;

2) CHCTEMAaTHYHO aHaJi3ye piBEHb HABYaHHS | BUXOBAHHS CTYAEHTIB, Ja€ OIIHKY
SKOCTI iX MiZrOTOBKM Ta ii BiJTIOBIZHICTE BUMOTaM JIEpXKaBHHUX CTaHAAPTiB, po3polise 3
IAX IATaHb IPOMO3HMIIIT i peKoMeH allii;

3) opranizoBye i amanisye poGory IlpuitmansHoi kowmicii, Ilemaroriunoi pamu Ta
oprasizaniifHO-MeTOOUYHOI KOMICIT;

4) 3abe3nedye cBOE€YACHE INiIBUINEHHs KBamidikaiii rmegaroridyHux KaapiB Ta IHIIHX
IpaliBHUKIB KOJIEIKY;

5) BHBYa€ opraHi3alil0 BUPOOHHYOrOo HaBYaHHS CTYJEHTIB Ta PiBEHb BUKOPHCTAHHS
BUITyCKHUKIB Ha ITi IIIPHEMCTBAX, OpraHi3allisx i yCTaHOBax;

6) Gepe ydacTh y po3pobLi i po3rismi MOKYMEHTIB 3 MHTaHb NPOTHO3YBaHHA i
IJIaHYBaHHsI HABYAJIBHO-BUXOBHOI pOOOTH MiPO3/IiIiB;
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7) po3po0isie i 3MiMCHIOE 3aX0QU 3 TEMaTHYHOI IIepeBipku JoTpuMyBaHHs Koitemxem
YUHHOT'O 3aKOHOABCTBA Ta iHIIMX BUMOT HOPMATHUBHO-IIPaBOBUX JOKYMEHTIB;

8) 3abe3meuye yTpPUMaHHS B 33/[0BiTFHOMY CTaHi MaTepialbHOi 6a3u, IPH HASBHOCTI
KOILITiB — PO3IJISIAE TUTAHHS III0/I0 MEPCIIEKTHB PO3BUTKY MaTepialbHOI 0a3u.

3.3. AnMiHicTpaTWBHA paja y CIIiBIpalli 3 IpOoQCIiIKOBUM KOMITETOM IIpalliBHUKIB
KOJIEIDKYy Ta OpraHaMM CTYIEHTCHKOTO CaMOBpSAyBaHHS KOJIEIDKY, Y BIATIOBIOHOCTI 3
TIOKJIaJICHUMU Ha Hel 3aBIaHHAMU:

1) Gepe y4acTh y PO3IOIiJIEHHI BHHATOPO] 3a IeNaroridHy Ipalfo Ta IHIIMX BHIB
peMiit ciiBpoOITHUKAM KOJIEeIXKY;

2) BHOCHTH Iporno3ullii 7o KojgekTHBHOTO 10roBOpYy .

3.4. OneparuBHe i CBO€UaCHe BUPIIIEHHS OpraHi3aIliifHUX IUTaHb, IPUNAHATTS PilleHb
3 MUTaHb (iHAHCOBO-TOCTIONAPCHKOT HismbHOCTI Konemxy.

3.5. Posrisan pe3yibTaTiB poOOTH KEPiBHUKIB CTPYKTYpHHX IIIIPO3ALIB 3 IUTaHb
30epexeHHss i e(EeKTUBHOIO BWKODHMCTAHHS OCHOBHHX 3aco0iB, OONaIHAHHS, 1HIIHX
MarepialbHUX [IHHOCTEH.

3.6. Posrisan mpormosuilii mogo KaHIUmaTyp Ha ITOcaayl 3aBigyBada BiIJiJICHHSM,
TOJIOBH IIUKJIOBOI KOMicii, BiamoBigansHoro cexperaps [IpuitManbHOI KOMiCIi.

3.7. YxBanenns GpiHaHCOBOTO ILIaHy # 3BiTY Komemxy. -

3.8. 3aciayxoByBaHHS 3BITiB KEPIBHUKIB CTPYKTYypHHX IiJpO3ALIiB, TOMNIB I[UKIOBHX
KOMICili Ta IHIIKUX TOCaIOBUX OCi0 Mpo TXHIO AiSIBHICTB.

3.9. YuacTs y BU3HAUEHH] 3aX0/IiB MaTepialibHOTO i MOPaIBHOTO CTUMYJIIOBaHHS IIpalli
Ta HaBYaHHI.

4. PernaMeHT po60TH AIMIiHICTPATHBHOI paaH

4.1. 3acimanus AMiHiCTpaTUBHOI paau MPOBOIITHCS 3TiIHO 3 IITAHOM POOOTH Ha DIK,
SIKVi 3aTBepIKyeThes Ha [lemaroriunii pani # ninnucyeTrses nupektopoM Komemxky .

4.2. VaacTs uneHiB AIMiHICTpaTHBHOI paiy B 3aCiTaHHAX 000B’A3KO0Ba.

4.3. AaMiHicTpaTHBHA pajia YXBAIIOE PillleHHS 3 BU3HAYEHHAM TEPMIHIB BUKOHAHHS 1
BiIIIOBIMAIBHUX OCI0.

4.5. 3MiCT NHTaHb, IO PpO3IJIANAIOTECS, 3aHOCATHCS OO IIPOTOKOJIB 3aciJaHb.
ITpoToKOII 3aciiaHk miANKUCY€ roJoBa i cexpeTap paiu.

4.6. TIpoTokoin 3acimans AQMIHICTPATHBHOI pajiu € TOKyMEHTOM, SIKH 30epiracrscs B
apxiBi KonemKy mpoTsSroM TpboX pPOKiB.

5. BukoHaHHs pilleHb AIAMiHICTPaTHBHOI pajgu
5.1. PimenHs ApaMiHicTpatuBHOI pamgu € OOOB’SI3KOBUMH I BCiX Y4YacHHKIB
ocBiTHBOTO nporecy Konemxy .
5.2. T'onoBa AMiHICTpaTHBHOI paiy IMPOBOUTE CUCTEMAaTUYHY II€PEBIPKY BUKOHAHHS
HMPURHIATHX PILIEHb i MiICYMKH ITePeBipKY CTaBUTh Ha OOTOBOPEHHS PaJIH.

6. IIpaBa i 060B'si3ku AamiHicTpaTHBHOI paiu Ta ii YWieHiB
6.1. Pama mae mpago:
1) 3acmyxoByBatd 3BiTH Ta iHMopmamii mpariBHuKiB Komemxy 3 pi3HOMaHITHHX
ACIEKTIB IX MISUIBHOCTI;
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2) 3aciIyxoByBaTH 3BITM Ta iH(oOpMaIlii NpeNCTaBHUKIB OpraHiB CTYAEHTCHKOTO
CaMOBpsTyBaHHS 3 MUTaHb YCIIIIHOCTI HABYaHHS Ta ITOBEIHKY;

3) BHocutu Ha posrmsin I[lemaroriyHoi pagu Konmemxy HUTaHHS, IO CTOCYOTHCS
OCBITHBOTO IIPOIIECY, YIIPABIIHCHKOI MisTIBHOCTI, IeJAaroridHUX KaJpiB, yAOCKOHAJIIEHHS
HaBYaJIbHO-MaTepiabHOI 0a3u;

4) posrnsgaTd OKpeMi IefaroriyHi npoOiemMu, HaJaBaTH peKOMeHAalii Mmoao ix
BUPIIIEHHS;

5) NpomoHYyBaTH IUPEKTOPOBI MOPYIIMTH NpOLEXypy 3BiTbHEHHS abo po3ipBaHHS
yroy 3 BUKJIa[a4eM y BHIAAKy HOro mpodeciiHoi HEBIATOBIAHOCTI ab0 3a MOpYIIEHHS
JUCLIUIUIIHY;

6) 3ampouryBaTy OaTBKiB CTYJEHTIB JUIs BUPIIIEHHS IIUTaHb, IIOB'A3aHUX 3 OCBITOIO iX
IiTel, BU3HAUYEHHS €IMHUX ITIIX0MIB 00 TUTaHb PO3BUTKY HABYAJILHOTO 3aKJIay.

6.2. Unen AxMiHICTpaTUBHOI paay Ma€ IpaBo:

1) BuHecTM Ha OOroBOpeHHs B pani abo Komicii pi3HI NUTaHHS HaBYaJIbHO-
METOJUYHOI0 XapaKTepy, SKi CIIPHUAIOThH [TOJINIIEHHIO0 HaBYaJIbHOI Ta METOAUYHOI POOOTH
B IIUKJIOBUX KOMICISIX Ta Ha Bi/1JIEHH] B LIJIOMY;

2) oTpuMyBaTH HeOOXimHy iHdopmauioo 1 JIOI{y'MeHTaLIlIO BiJ 3aB.BiJIlJIEHb, TOJIiB
IIUKJIOBUX KOMICi# y nporieci BUB4YE€HHS 1X ,IlOCBlJIy

6.3. AnmiHicTpaTHBHA pajia HECe BiAMMOBIAAIBHICTh 32 BUKOHAHHS 3aKpIIUICHUX 3a HEo
3aBIaHb Ta QYHKIIIH.

6.4. Unen AaMiHICTpaTUBHOI pagyu 3000B'I3aHUM:

1) BimBimyBaTH 3acimaHHSA paay, KOMICii i OpaTd akTHBHY y4dacThb B OOTOBOPEHHI
IUTaHb, 10 PO3IIISAAIOTECS;

2) BUKOHYBATH JIOPY4YEeHHS pagy B YCTaHOBIICHI TEPMiHH;

3)3a3zmanerine roTyBaTH CBOI IPOIMO3MIII IIOJO IOPSAKY IEHHOrOo Mail0yTHBOTO
3aci/laHHs.

7. 3miHH, JONOBHEHHS Ta YHHHICTh MOJI0KEHHS

7.1. TlonoxxeHHs BBOOUTHCS B MHiK) 3 HACTYIHOTO JHS IIICJIS MOro 3aTBEpIKEHHS
Haka3oM JUPEKTOpa.

7.2. 3MiHU Ta HOMOBHEHHS 10 IToN0oXeHHs, Y TOMY YHCIIi LUISXOM yKJIaJaHHs AOTo
HOBOI penakilii, MOXYTb 3aTBEp/DKyBaTHCS IIEaroriyHO paZol0 KoJIemKy abo
Haka3oM JupexkTopa 6e3 po3risify NeJaroridHo panoro. Y TakoMy XK IOPSIKY JaHe
ITono)xeHHs CKaCOBYETHCSI.

7.3. BinmoBigagpHICTh Ta KOHTPOJIb 3@ BUKOHAHHSIM HOrO BUMOT' HECYTh IOCaIOBi
0co0HU KOJeDKY BiAIOBIIHO J0 iX QyHKIiOHAIBHUX 000B’SI3KIB.
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